/ 

CO kT 






DEC STD 146 



TITLE: Stai 



Front and Back Pages of Manuals 



ABSTRACT: The sequence of pages preceding and following the texl 
or hardware manual is established; the re< 
iry and back matter pages are listed; and 
:he preliminaries and back matter is defined. 



19-Aug-76 
)2-Jan-78 



11 C.Koelcke 

■en c n<^~^ 



NUMBER 
EL08146-f 



EGSD03D 



DEC STD 146 



PAGE 

NO. 




PAGE R 


PAGE RE 

;visions 


VISION CONTROL 

! PAGE 
! NO. 


PAGE REVISIONS 


" 


2 


A 


B 
B 











SQQ2D 



DEC STD 146 



1.0 INTRODUCTION 



L Goals 



of pages preceding 



This standard applies to: 



I for the sole purpose 



:andard does not apply t 



1.3 History of Previous Standardize 

Technical documentation has issued < 
use of hardware writers, document 
groups that desire such information. 



i Style Guide 



mmm 



i group adapted the applic 



the style guide and, in March, 1975, incorporated portions of it into 
a Style Guide for Software Manuals. Some parts of the software 
document have since been superseded by standards. 

Although none of the style guides discusses page order, this standard 
has evolved from a joint effort to create a corporate standard in 



1.4 Related Current Standards 
DEC STD 143 Standard for Updating Hardware/Sof tv 

DEC STD 124 I 

1 

Hardware Documentation only: 

DEC STD 803 Hardware Manual Writer's Guide (two sections) 

Sioftware Documentation only: 

DEC STD 118 Standards and Practices for Indexes, Appendi] 
Running Heads, and Section Numbering for Soft* 
Documentation Manuals Retrieval No. 005-003-035-r 

1.5 Future Standards Activities 
Standards are being developed relating to: 

symbology 

copyright notices and disclaimers 
manuals produced on nontypeset media 
system message manuals 

2.6 TERMINOLOGY 

Sections 4.1 through 4.17 define components of a manual. 



Chapter-oriented The manual is divided i 

chapters. 

Documentation conventions A list of words or symbols 
which sp ...;._--- 
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Nonchaptei 
Preliminai 






precede the 



Righthand page 
Lefthand page 



3.0 CONFORMANCE 

The pages that Bust appear in hare 

Hardware Manuals Softw; 



Title page 


Title page 




Copyright page 


Copyright page 




Contents 






Text 


Preface 




Reader ' s Comments 






Mailer 


Reader's Comments 




*riter determines the 


need for other pages. 


All pages 


Lred and optional, fo: 


How the sequence defined 


in Section < 



4.0 DEFINITION OF THE STANDARD 

In the following list, recto indicates t 
page, if the item contains more than c 
Other pages in the item follow in the le 
(left-hand) page is always a single r 
verso and recto pages applies only to dc 
of the pages. Normally, documents c 
pages contain only right-hand pages. 

PRELIMINARIES 
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Copyright page (verso) 
Contents (including illu; 
Foreword (recto) 
Preface (recto) 
Acknowledgments (recto) 
Introduction (if not part 
Other preliminary materie 

Half-title page (recto) 


strations an 

: of text) (i 
il (document; 




TEXT 




BACK MATTER 




Appendixes (recto) 
Glossary* (recto) 
Bibliography (recto) 
Reader's Comments (recto) 





The following definitions of the indivi =il pages 
identification purposes only. This standa does not c 
content or the format of any page; other standards, however, 

Preprinted pages are identified; the formats for all other r 
described in the standard for the appropriate production medi 



4.1 Title Page 

This page may be partially preprinted. 



, the copyright notice. The copyright pag< 



> and page numbers for the compons 
does not list pages that do not 



lay be placed in either 



A foreword is a statement by someone other than the author 



4.5 Pre: 



Acknowledgment 
>s permission to use material covered by copyright 



A relatively long introduction not suitable for 
of the first chapter is termed "Introduction", 



4.8 Other Prelii 



The half-title page contains only the title of the 
used to avoid a blank recto page «hen a frontis 
4.10) is included in a nanual and the preceding pr« 
ends with a printed verso page. 
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4.12 Appendixes 

An Appendix* is a collection of supplementary n 
book. Each appendix begins on a new recto page 



4.13 Glossary 



4.14 Bibliography 



accompanying page 



eprinted form on 



*Refer to DEC Std 118, Standard for Indexes, Appendixes, Rum 
Heads, and Section Numbering for Software Documentation Hanu; 
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17 Mailer 

le mailer is a verso page preprinted with Digital Equipment 
irporation's address. It is inserted at the back of every manual as 
le reverse side of the Reader's Comments. The page can be removed 
om the manual, folded with the Reader's Comments on the inside, and 
liled to DIGITAL. 
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